BAN CHAP HANH TRUNG UONG  DANG CONG SAN VIET NAM
BAN TO CHUC

) Ha Ngi, ngay 25 thang 02 nam 2025
$6 29- HD/BTCTW

HUGNG DAN
vé chire nfing, nhi¢m vu, td chirc b§ miy co quan chuyén trich tham muru,
giup vige dang uy ciip trén tiép ciia td chire co sé ding & co quan Ding,
Nhi nwrére, Mit triin Td quoc Viét Nam va cdc t chire chinh trj - xi hji
tryre thuje tinh ay, thanh ay, ding uy trye thuge Trung wrong

- Cin ctr Diéu 1¢ Ding;

- Cin cir Quy dinh thi hanh Diéu ¢ Ding;

- Cin cir Quyét dinh sb 248-QD/TW, ngay 24/01/2025 ctia B§ Chinh trj veé
chite ning, nhiém vy, td chirc bd may ciia Bing ty cdc co quan Ding Trung vong;

- Can cir Quyét dinh sb 249-QD/TW, ngiy 24/01/2025 ciia B) Chinh trj vé
chirc ning, nhi¢m v, t0 chirc, b may cha Pang ty Chinh phu,

- Can cir Quyét dinh s6 250-QD/TW, ngiy 24/01/2025 ciia B Chinh tr ve
chirc ning, nhiém vy, 10 chirc b miy cua Bang ay Quéc hji;

- Cin cir Quvét dinh sb 251-QB/TW, ngay 24/01/2025 cia Bj Chinh trj vé
chire ning, nhiém vy, td chirc by méy ciia Dang ty Mit tran Té qude, cic doin
thé Trung vong;

- Cin cir Quy dinh sb 253-QD/TW, ngiy 24/01/2025 cta Ban Bi thu vé chire
ning, nhié¢m vy, tb chirc b miy cta ding ty cdp trén trye tiép cia td chire co sé
ding & bd, nginh, co quan, t chirc noi két thilc hogt dng ctia ding dodn, ban
cin sy ding;

- Can cir Quy dinh 6 257-QD/TW, ngiy 24/01/2025 ciia Ban Bi thu vé chirc
ning, nhifm vy, td chirc by miy ciia ding dy cdc co quan Dang tinh, thinh pho;

- Ciin cir Quy dijnh sb 260-QB/TW, ngiy 24/01/2025 cla Ban Bi thu vé cme
ning, nhiém vy, td chirc bd miy ctia ding uy Uy ban nhin din tinh, thinh pho;

Ban T chire Trung vong hudéng din chirc ning, nhi¢m vy, IE: chire b miy
co quan chuyén trich tham muu, giap vige ding ay cip trén tryc tiep cla th chirc
co s& ding & cdc co quan Déang, Nhi nuéc, Mit trin T qube Vigt Nam v cde 10
chirc chinh trj - xa hi tryc thujc tinh Uy, thinh Oy, ding uy trye thujc Trung
uong (sau day goi tat la dang uy cap trén co s¢) nhur sau:




L. Quy dinh chung
1. Té chire by maiy

a) Ding ty cdp trén co so' duge 13p 04 co quan chuyén trich tham muu, gilp
vige gom: Ban Té chirc, Co quan Uy ban Kiém tra, Ban Tuyén gido vi Din vin,
Vin phong.

b) B{ mdy tinh gon, hoat dong hiéu lyc, hi¢u qua; khng chéng chéo, tring
lip chirc ning, nhiém vy gilta cdc co quan chuyén trich tham mun, gip viée; mt
co quan thye hién nhiéu viée, mot vige chi giao cho miit co quan chi tr thye hién
vi chju trdch nhié¢m chinh; bio dim tham muru, phyc vu sur linh dao, chi dzo toan
dién cla ding 1y,

c) Bién ché can bd chuyén trich cia timg co quan chuyén trich tham mun,
gilp vige do ban thudimg vu ding Gy xem xét, quyét dinh trong ting sb bién ché
duge cip c6 thim quyén giao trén co s chirc ning, nhiém vy, t8 chirc b mdy vi
vi tri vife lim cla timg co quan; bio dim tinh gon, cin d8i giita cdc co quan.

2. Trach nhi¢m, quyén han chung cia co quan chuyén trich tham muru,
gitp vige

a) Chju trich nhi¢m tnrde ding iy, ban thuimg vy din g uy, thudmg tnge
ding iy trong tham muru, dé xuit cho cdp Uy va thye hi¢n chirc ning, nhiém vu
duge giao.

b) Buge yéu ciu cdp iy, td chire ding trye thude din g Uy bio cdo, cung cip
théng tin, tai lidu dé thyc hi¢n chirc ning, nhiém vu cia co quan.

¢) Puge cir cdn b du cde cude hop, h{i nghj cla c:ip iy, to chire dang tnre
thue va cdc co quan ¢6 lién quan khi bin vé ndi dung thude linh vire chuyén mén
do co quan phy trich.

d) Thyre hién nhiém vy, trich nhiém, thim quyén cua chi thé kiém tra, gidm
sit theo quy dinh cia Ban Chip hinh Trung vong Ding vé cong téc kiém tra,
glim sdt va ky Jujdt cia Bréng,

d) Thye hi¢n ché b bio cdo dinh kY, d5t xufit véi thuéng trye, ban thuimg
v ding Uy vi cdc co quan chuyén trach tham mun, B1lp vifc twong Umg cia tinh
uy, thinh dy, ding Uy tryc thude Trung von g

’"nr':'é-cupmqumchu}'inukh,mmmmgi@ﬂécdhgﬁydpmmmtnmgd-m.nh
nghi¢p ohd nude thye hidn theo Quy dinh 87-QD/TW, ogiy 28/10:2022 cita Ban B thur v ehirc
ning, nhiém vy, T.:}'En han, td chie bd may cua ding gy cap trén co s trong doanh nghiép nhi
nute vi Hutng din 6 23-HD/BTCTW, ngiy 14/2/2023 cia Ban Té chire Trung wong vé té chirc
b mdy oo quan tham mu, gidp vide cia ding iy clp trén co sér trong doank nghifp Nhi musée,




II. Chire ning, nhi¢m vy
1. Ban Té chirc

1.1. Chirc nang

La co quan tham muu, gitp vige dang uy, truc tiép va thuémg xuyén 13 ban
lhuémg vy ding ay, thuémg tryc ding Uy vé cdng tic to chirc xiy dyng Dang
gum 10 chirc, can bj, dang vién, han v¢ chinh tny n{1 bo; dung théi 12 co quan
chuyén mon, nghiép vu vé cong tic td chire, cdn bd, ding vién, bao vé chinh tr
ndi bd cia ding uy.

1.2. Nhigm vy

1.2.1. Nehién ciru, Aé xudr v thiee hign

a) Chudn bj hodc tham gia chuin bj nghj quyét dai hdi, cdc nghj quyét, quyét
dinh, chi thi, quy dinh, quy ché, két lujn, chuong trinh, ké hoach cua ding uy,
ban thuimg vu ding Gy vé cong tac td chirc, cin b, dang vién, bio v¢ chinh tn
n{i bo.

b) Xy dung d2 an vé td chirc, cin bd, cdng chire, vién chire, ding vién, bio
vé chinh trj ndi bd ding thuje thim quyén quyét djnh cia ding iy, ban thuémg vu
dang uy.

¢) Tham muru céc néi dung cong tic 16 chire, bién ché, cin bd va quan 1y cin
b thude thim quyén ciia ding Uy, ban thudmg vu ding ity theo phin cap quan ly;
quin 1¥ cin b, cong chirc, vién chire, ngudi lao djng co quan chuyén trach cua
ding Gy theo quy dinh.

d) Cy thé hod vi trién khai che vin ban cita cip trén, cia ding dy va ban
thuémg vu ding y vé cong tic t6 chire, cin b, dang vién, bio vé chinh trj ni
b, Thue hién ché 5, chinh sach d6i vii cdn bd, cong chire, vién chire thufc dién
dang uy, ban thudmg vy dang Gy quin 1y theo quy dinh. Phéi hop vai céc co quan
chizc ning, co s0 ¥ té thuc hién viéc bao vé, chim sbc suc khoé ddi v cdn b,
cong chire, vién chie theo quy dinh.

d) Tham mury, gidi quyét cic viin dé vé dang tich. Quan Iy ho so can by, c:::ng
chire, vién chire thuge di¢n ding Uy, ban thurimg vu dfmg uy quan Iy, quan ly ho
so can b, cong chire, vién chire, ding vién co van dé vé chinh trj theo quy dinh.

¢) Thye hién théng ké vé td chirc bd may, bién ché, cdn b, cong chire, vién
-:huc, nguin lao dgng & cic co quan, don v trong ding b{ theo phin cap, Uy
quyén; cong tic xdy dimg to chire co s& diang, dang vién & cic chi b, ding b
tryc thugc.

g) La co quan thuémg trye vé cong téc thi dua, khen thudng clia dang iy,

h) So két, tong két vé cong tic to chire xiy dymg Ding,

3




a) Cong tic td chuc. cdn I'.H:-. cong chire, vién chire, dang vién, bio vé chinh
trj ndi bd, thi hanh Diéu 1¢ Dang d6i vai cic cip ty co sé true thude ding dy.

b) Nghiép vy cong thc to chirc, cdn b, ding vién, bio vé chinh trj ndi bo cho
dii ngi cin b lim cong tic to chirc clda co quan, dom vj truc thufic ding Uy,

c) Cong tac phit trién ding vién, quin 1y hd so cin bg, ding vién, gidi thiéu
sinh hogt ding, gidi quyet khiéu nai, x6a tén ding vién va vin dé ding tich cho
dang vién.

1.2.3. Tham dinh, tham tra

a) Céc dé én, vin bin vé tb chirc, cin b, cong chirc, vién chire, ding vién,
bdo v¢ chinh tr ngi b cia cp Uy co so trude khi trinh ddng Gy, ban thuimg v
dang uy.

b) Thim djnh va trinh thuﬁng tryc dang uy, ban thudmg vu ding uy vé nhin
su dir kién quy hoach, dio tao, b dudmg, bé tri, sir dl,mg bé nhiém, bd nhiém
lai, diéu déng, ludn chuyén, giéi thiéu img cir, min nhiém, khen thuomg, ky
ludt, thye hi¢n chinh sich cin b theo phan cip quan Iy vi danh sich két nap
dang vién.

::} Thim tra, xdc minh déi véi cin bé, cong chire, vién chire, ding vién co
van dé vé chinh trj theo quy dinh.

d) Thiam dinh hd so xod tén trong danh sich dang vién va cho ra khdi dang.

1.2.4. Phoi hop

a) V& céc co quan chuyén trich tham muu, gitp viée dang 1y, cap 1y, to
chire dang tryre thude dang uy trong cong tic xiy dung Pang vé tb chirc, cin b,
déang vién, bdo vé chinh trj ndi b,

b) V& co quan, dcm V] chm: ning trung viéc thye hién, cu thé hod cic quy ét
dinh, quy dinh ciia cip trén vé linh vue 16 chire, cdn b, cong chire, vién chire,
bio v chinh trj ndi b theo phin cdng, phin cip.

¢) Vi cic co quan chuyén trich tham mun, gitp vige dang iy vi co quan cd
lién quan huéng din xay dyng va kiém tra, gidm sdt '-u,-c thyre hién chire ning,
nhiém v, té chirc b may, quy ché lam viéc ciia cdc ::ap uy tryc thube.

1.2.5. Thye hi¢n m{t so nhiém vu khic do ban thuémg vy ding ay, thuimg
tryc ding ty giao.

2. Co quan Uy ban Kiém tra

2.1, Chirc nang

L co quan tham muru, giap ty ban kiém tra dang Gy thyce hién cic nhiém
v, quyén han vé cong tic kiém tra, giam sat va ky lujt ding trong ding bd theo
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quy dinh ciia Diéu 1¢ Dang vi thyc hi¢n cic nhigm vy do ding Uy, ban thutmg vy
ding uy giao; ddng thvi 13 co quan chuyén mén, nghiép vu veé cong tic kiem tra,
gidm st va ky lujt ding cla dang ay.

2.2. Nhigm vy

2.2.1. Nghién ciru, dé xudt va thyec hi¢n

a) To chirc thyc hign chirc ning, nhi¢m vy, quyén han ciia Gy ban kiém tra
duge quy dinh trong Diéu 1¢ Ding, quy ché lim viée cla dy ban kiém tra dang uy
va nhiém vu do ding iy, ban thutmg vu dang ty giao; t0 chirc thyc hi¢n chuong
trinh, ke hoach cong tic hing nim do Gy ban luérn tra ding Uy quyet dinh; cu thé;
Chudn bj chuong trinh, ké hoach, ngi dung kiém tra, gidm sat, ky ludt ding, de dn
trinh ding Gy, ban thuémg vu ding iy, iy ban kiém tra ding Uy xem xét, quyét dinh
theo thim quyén; cic nghj quyet, quyét dinh, chi thi, quy dinh, quy ché, két luin
ciia ding iy, ban thuémg vu ding Uy vé cong tic kiém tra, gidm sdt cia ding uy.

~ b) Chuin bj cic vu vie kidm tra, gidm st, ky luiit ding; cic bdo cdo, dé in
@é iy ban kiem tra dang by xem xét, quyét dinh theo thim quyen. Tham muu,
gitip Uy ban kiém tra dang Uy thuc hi¢n nhi¢m vy kiém sodt tai san, thu nhip theo
thim quyen.

¢) Dé xudt ¢ kién dong gbp vao sy linh dao, chi dao chung cua ding Uy, ban
thuémg vu ding iy d0i vl cong tac kiem tra, gidm sat va thi hianh ky lujt dang
trong ding b{; tham gia ¥ kién cac tnudmg hop do co quan chic ning de nghi
khen thudmg.

d) So két, thng két ve cong tic kiém tra, gidm sdt va thi hinh ky lujt ding
trong ding bg.

8) Thuc hién cic nhiém vy: Xy dymg, tb chirc thyc hi¢n chuong trinh, ké
hoach cong téc thing, quy, siu thing, mdt ndm va so ket, tong két cong tic cla
co quan iy ban kiém tra ding dy. Xdy dyng 10 chirc, cin bj, cong chirc va thyre
hién chinh sich ddi v cdn b, cdng chire co quan Oy ban kiem tra -:.':nn guy. Kiém
tra, giam sdt hogt ddng cla cin b, cdng chire co quan uy ban kiem tra dang uy
va iy ban kiém tra chp iy tryc thuje ding dy khi cin thiet.

2.2.2. Hudmg dan, kiém tra, gigm sdt

Hudmg din, kiém tra, gidm st céc cp Uy, 16 chire ding, ding vién thyc hign
cong tc kiém tra, gidm sdt, thi hanh k¥ lujt ding trong ding bg; chi dgo, hudmg
din nghiép vu cong tic kiém tra, giam st thi hinh ky lujt ding va cic vin dé
lién quan khic cho iy ban kiém tra, té chirc ding cip dudi va ding vién.

2.2.3. Tham djnh, tham tra

D& dn, vin bin vé nhimg ndi dung lién quan dén cong tic kiém tra, gidm sit
vi ko luit cia Bang khi ¢b yéu cu.




2.2.4. Phéi hgp

a) Vi ban 10 chire, viin phong ding Gy vé cdc co quan ¢6 lién quan theo dbi,
g1am sit vige thyc hién quy che ldm viée ciia dang .

b) Vi ban 10 chire ding ay trong cong tic cin bd, cong chirc theo phin cip
quén ly.

¢) Vo cic co quan lién quan thye hién nhiém vu kiém tra, gidm sit va thi
hinh ky luit ding,

d) Véi cdc co quan chuyén trich tham mun, giip ding uy, ban thuémg wvu
ding uy, thudng tnre ding 0y xdy dyng phuong hudmg, nhi¢m vy, chuong trinh,
ke hoach kiem tra, gidm sat t6 chirc ding cdp dudi va ding vién chip hinh Cuong
linh chinh tn, Dicu ¢ Dang, nghj quyét, chi thi ciia Dang va gilip dang ty, ban
thuémg vy ding Gy lip dodn hofe 16 gidi quyét t6 cdo, khiéu nai, ky luit ding va
xem xeét, xur Iy ky ludt 1 chire ding, ding vién vi pham theo thim quyén: té chirc
thye hi¢n chueng trinh, ké hoach niy.

d) V& cdc co quan ¢6 lién quan dio tao, bbi dudmg chuyén mon, nghiép vy
vé cdng tic kiem tra, gidm sit va ky luit ding cho cip ity vién vi cdn b, cong
chire kiem tra cua ding Oy vi cip by trye thude ding iy,

2.2.5. Thyc hi¢n mot s6 nhi¢m vu khdc do ban thuimg vy dang iy, thuémg
trire ding Gy va dy ban kigm tra ding gy giao.

3. Ban Tuyén gido va Din vin

3.1, Churc ning

La co quan tham mu, gidp vige ding ty, trye tiép va thuémg xuyén 13 ban
thudmg vu ding dy, thudng tnre ding Uy vé cong tic tuyén gido va din vin; dong
thén 14 co quan chuyén mén, nghiép vu vé cong tic tuyén gido va din vin cia
dang 0y,

3.2, Nhigm vu

3.2.1. Nghién ciau, dé xudt va thue hién

a) Nghién ciru, theo dai, tong hop tinh hinh tv twéng trong cén b, ding vién,
cong chire, vién chire, dodn vién, hi vién va nguin lao dfng; du luin x3 hoi;
nhimg &m muu, this doan, quan diém sai trdi, thi djch, chéng pha Ping, Nhi
nuoc, ché d9; dy bio nhimg dién bién, xu huémg chinh tr, tu twémg c6 thé xay ra,
Kip thin bio cdo, kién nghj v dang dy, ban thuimg vy ding dy vé phuong hudng,
nhi¢m vy, ndi dung, bi¢n phap giai quyet.

b) Chuin bj hoic tham gia chudin bj nghj quyét dai héi: chuin bj xay dung
cde dé dn, nghj quyét, chi thi, két ludn, quy dinh, quyét dinh, quy ché, chuong
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trinh, ké hoach cia ding uy, ban thuing vu dﬂng Uy ve cong tac tuyén gido,
dan van.

c) To chirc nghién ciru, hoc tap, tuyén truyén, quan triét, hudng din trién
khai thyc hién céc vin ban cia Pang. Té chirc tuyén truyén, gido duc, phat huy
truyen thong cich mang cta dit nude, dja phuong, co quan, t6 chirc.

d) Chii tri, phoi hop tham muru trién khai thyc hién cic viin ban cia cip ay
c::ip trén, phap ludt va chinh siach cia Nha mroc vE con g tac dan vin, din tc, ton
gi4o, phat huy quyén lam chi ciia nhin din. Chi tri, phoi hop tham mun, gilp
ding vy, ban thudmg vu ding y linh dao, chi dao thyc hign cong tic din vin va
viéc xiy dyng, thyc hién din chi & co quan, don v, 16 chirc; xay dymg 6 chire,
doan thé co quan vimg manh, ddy manh cic phong trao thi dua, phat huy quyén
lim chi, ning cao vai trd gidm sat va phan bién xd h{i, gop ¥ xdy dyng Pang,
xiy dyng chinh quyeén ctia céc t6 chirc, doin thé va dodn vién, hdi vién.

d) Tb chire mang ludi va chi dao ndi dung hoat ddng d6i vai bio cio vién,
tu}ren truyén vién, cing tic vién. Td chic théng tin thii sl,r, tuyén truyén chi
t:rm:mg chinh sich theo ké hoach, chuong trinh cia cip Uy cip trén vi cia ding
ay; td chire suu tim, quéin Iy ur ligu va bién soan lich sir ding bé.

e) La co quan thudmg tnre cida cac ban chi dpo veé linh vire cong tic tuyén
gido, din viin cha ding 0y.

g) So két, tong két vé cong tde tuyén gido va din vin.

3.2.2. Hudmg ddn, kiém tra, gidm sdt

a) Kiém tra, giém sit cic cfip uy, td chire dang tryc thude trong vige thyce
hién cac nghi quyét, quyét dinh, chi thi, quy dinh, quy ché, ké hoach, két luin cia
cip ty chp trén va clia dang uy trong linh vyc tuyén gido, din vin.

b) Bdi dudmg, hudng din nghiép vu cdng tic tuyén gido, din vin cho cip
uy, cin b tuyén gido, din vin cip dudi. Huémg din cip uy cap dudi suu tim,
bién soan lich sir dang bd.

d) Huémg din, thim dinh, kiém tra tuyén truyén céc ngay 18 1ém, cic phong
trio thi dua yéu nudc, truyén thdng cich mang cia Ping, din tdc, dia phuong, co
quan, t chirc,

3.2.3. Tham dinh, tham tra

Dé 4n, vin ban vé cong tic tuyén gido, din viin trude khi trinh ding dy, ban
thuimg vu ding Uy, thudmg trirc ding ay.
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3.2.4. Phoi hgp

a) Vi céc co quan chire ning tham gia xiy dyng Dang vé cong tic chinh trj,
tu fudmg, dao dirc, vé xdy dyng ddi ngil cn bj, cong chire, vién chirc lam cong
tc tuyén gido, din vin ddi véi cac chi b, ding bd co s trre thude dang by,

b) V& cic co quan lién quan dé thye hién 16t nhi¢m vy cong téc tuyén gido,
din vin trong co quan, 0 chirc,

3.2.5. Thye hién mit s6 nhigm vy khic do ban thuomg vy dang ay, thudmg
truc diang uy giao.

4. Vin phing ding ay

4.1. Chure niang

Li co quan tham mun, gidp viée ding dy, truc tiép vi thuémg xuyén 14 ban
thudmg vy ding dy, thudmg trye dang Uy trong 16 chire, diéu hinh cong viée linh
dpo, chi dao, phbi hgp hoat dong cic co quan chuyén trich tham mu, gitp viée
dang ay; Ia trung tim thong tin tong hop phuc vu s linh dao, chi dao cua dang
ty. Trye tiép quan 1y tai sin, tai chinh cia dang uy, bio dam kinh phi, co s& vit
chit, phurong tign va té chire phue vip hoat dgng cia ding dy, ban thuimg vy ding
uy, thudmg tryc ding Oy va cdc co quan tham mun, gitp viée dang dy.

4.2, Nhigm vu

4.2.1. Nghién ciru, dé xudt va thuc hign

a) Nghién ctru, dé xudt va gitp ding Uy, ban thudmg vy diang ty, thuimg m,rc
ding iy xay dymg, thyc hién quy ché lim viée va chuong trinh cong téc; sip xép
chuong trinh cuug tac cua ban thudmg vip ding dy, bi thur vi cdc phé bi thu ding
y; phoi hop, dicu hoa hoat ddng ctia céc co quan chuyén trich tham muu, gip
viée ding dy phye vy sir linh dao, chi dao cia ding ( uy.

b) Ttrng hgp tinh hmh thyc hién cac nghj quyét, quyét dinh, cl:u thj, quy dinh,
quy ché cia cip uy cap trén va cua ding Uy; hoat dfng cua cdc cip uy, td chirc
déang tryre thude dé bao cdo vai ban thadmg vu ding dy, thuimg trge ding Gy.

c) La diu moi giup thudng tryc dang ty xir 1y cong viéc hing ngay; to chirc
cong tic thong tin phye vu sy linh dan chi dao cia thudm g trye dang Uy, ban
thudmg vy ding uy va ding y; cung r.:ap thon g tin cho cée cip Oy co 5@, co quan,
dom vj theo quy dinh. Theo dbi, don dbe cic td chire ding, cic cip uy tnre thude
ding Uy, cdc co quan lién quan thyc hi¢n ché 4o thong tin, bao cdo theo quy dinh.

d) Tiép nhin, phit hinh va qun 1§ cic tai liy, viin ban dén va di. Quan Iy
tai liéu Iru tn¥ co quan cia ding Gy va cia vin phong dang ty; thye hién cong
tic co véu theo quy dinh.




d) Tiep nhin va xir 1y dom, thu giri dén dang Uy; tham muu, theo dai, don
doc viée gial quyet mot so don, thu duge thuémg trye ding Uy giao; phoi hop vai
cic co quan chire ning 16 chire tiép cong din theo quy dinh.

¢) L4 chi so hiru tai san cia ding uy theo sy uy quyén cia ban thuémg vy
dang uy. Bao dam dieu kign vit chit, tii chinh phuc vy hoat djng cta dang dy,
ban thudémg vy dang uy, thuémg tnye ding Uy va cdc co quan chuyén trich tham
muu, giup vigc dang uy theo phin cong, phin :::ip.

g) Té chirc phue vy cde hdi nghi, cude hop cia ding by, ban thuémg vu dang
lty, thuémg truc ding by; phoi hop phuc vy cdc hdi nghi, cude hop ciia cic co quan
chuyén trach tham muru, giap vige cua dang uy; tham gia to chire phyue vy dai hi
ding b{.

h) Cht tri, phdi hgp tham muy, gitp dang dy, ban thuémg vy dang y linh
dao, chi dpo cong tic phong, i:]lﬁng tham nhiing, ling phi, tiéu cyc; cong tic ca
cdch hanh chinh, chuyén déi so trong Dang.

i) So két, tong két cong tac vin phong ding ty.

4.2.2. Huomg ddn, kiém tra, gidm sdt

a) Hudng din, phéi hep bdi dudmg nghiép vu cong tée vin phong, céng
tic tai chinh cho cdp iy co sé vi cde co quan chuyén trich tham muu, gitp
vige dang uy.

b) Huémg din, kiém tra nghiép vu van thu, lwu tri cha cdc th chirc co so
dang tryre thude, cac co quan chuyén trich tham muru, gidp vige ding ty theo quy
dinh cua phnp ludt vé hwu trir, cdc quy dinh cia Trung wong, cip Gy cdp trén va
huémg din cla Vin phong Trung vong Ding.

¢) Kiém tra, giam sit viéc thu, ndp v sir dung dang phi & cic td chire co
s dang.

4.2.3. Tham dinh, tham tra

a) Bé n, vin ban cla cic co quan, tﬁ chire tnede khi trinh dang uy, ban
thudmg vy ding Uy, thuung tryrc dang dy vé: Yéu clu, pham vi, quy trinh, thim
quyén ban hanh va thé thirc vin ban.

b) Noi dung cic dé dn, viin ban thude linh vuc cong tic xdy dyng Déng theo
syt phin cong cia thudmg tryc ding Oy trude khi trinh dang dy, ban thuomg vy
dang uy, thudmg trire dang dy.

4.2.4. Phoi hgp

a) Vi cde co quan chuyén trich tham muu, giip viée dang ay, co quan, L
chire lién quan so két, tong két vé cong tdc cua dang ty; so két, tong ket v sir
dbi, bd sung quy ché lam viée ciia ding ty, ban thuémg vu ding ty.
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b) V& cic co quan lién quan x8y dymng, theo ddi vi¢e thyc higén chi tnuong,
ché d§, nguyén tic quin Iy 1ai chinh, tai sin cha ding hy.

¢) Vi cic cip iy trye thude va cic co quan, td chirc lién quan tham muru,
giup ban thutmg vy dang ay, lhuﬁmg tryc d&ng ty chi dao kieém tra, gidm sit, so
Lrt. l:::ng két viéc thyc hién nghi quy ét, quyét dinh, chi thi, quy dinh, quy ché clia
i:ap uy cap trén va cua dang ay vé cong tac xdy dung Pang, thyc hi¢n nhiém vy
chinh tr.

4.2.5. Thyc hién mdt so nhiém vy khic do ban thutmg vu dang uy, thuémg
trye diang uy giao.
TI1. Mbi quan hé cong tic

1. Vi dang ay, ban thuémg vy ding 1y, thudmg tree dang Gy: Cac co quan
chuyén trach tham muru, gidp vigc dang uy chju sy linh dzo, chi dao cla ding
uy, tnge tiif'p va thudmg xuyén 13 ban thuémg vu ding dy, thuimg tnre ding y;
thyre hién ché dd bio cdo, xin ¥ kién, tham muu dé xuft véi ban thuémg vu ding
ay, thudmg trie ding Uy cac vin dé thuge trich nhiém, linh vue duge phin céng:
ve chuong trinh cong tic cia mdi co quan chuyén trach tham mun, gitp vige
ding uy.

2. Vi cic co quan chuyén trich tham muru, gidp viéc tuong tmg ctia tinh
uy, thanh uy, dang uy trye thujc Trung vong: Dinh ky bdo céo cong tic; chju
syt hudmg din, kiem tra vé chuyén mén, nghiép vu cua cic co quan chuyén triich
tham muru, gilip viéc twong Ung cda tinh dy, thanh 1y, ding Gy tnge thude Trung
uong theo quy dinh.

3. Vi cip ty, td chire ding trye thuje ding dy: Quan hé giira cdc co quan
chuyén trich tham rmuu, gitp viéc dang Uy véi cap ty, 1o chire ding trye thudc
ding 1y 13 quan hé phdi hop, hudng din, trao déi trong viée thyce hién céng tic
chuyén mén va cong tic can bj theo phin cép.

4. Vi b phin tham mu, gitp viée cdp iy co so: Quan hé giira cc co quan
chuyén tréch tham muru, gidp viée dang ity vai bd phin tham mun, gitp viée cia
cdp uy co s 14 quan hé huéng din, kiém tra vé chuyén mén, nghiép vy trong
pham vi, nhi¢m vu duge phin cong.

IV. To chire thire hign

Can cir edc quy dinh ctia Trung wong ¢b lién quan va Huéng din niy, ding
iy, ban thudmg vy ding ty cdp trén tnyc tiép ciia td chire co sé ding & céc co quan
Ding, Nhi nude, Mit trin TS qudc Viét Nam va cic td chire chinh trj - xa hgi
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trie thude tinh Gy, thanh dy, ding gy trre thude Trung wong theo thim quyén ban
hinh quyeét dinh chirc nifg, nhiém vy, 16 chirc by miy co quan chuyén trach tham
miury, giup vi¢e dang Gy theo quy dinh.

Naj nhin: K/T TRUONG BAN
- Ban Bi thur (84 bio cdo), PHO TRUONG BAN
- Déng chi Truimg Ban (82 bio cho),
- Céc tinh ay, thinh Gy, ding Uy
tryc thude Trung vong,
- Céc ban ding, co quan, don v cia Bring
& Trung uong,
- Cic dbng chi Phé Trurémg Ban,
- Cic vy, cyc, don vi Ban TCTW,
= Luwu VP, Vu TC-DL.

s
4540

?’lj.',ll}fﬂ Qunng Duong

T3, Van phong
Tinh uy Hung

TINH UY HUNG YEN

r-fm PH HG SAD E' ;ée.r(l)2.2025
w = 15:12:32 +07:00
56 474 - BS/VPTU Humg Yén, ngay 28 thang 02 ndm 2025
Noi nhén;
- Céic huyén tiy, thi ty, thinh ty, PUTTTU, K/T CHANH VAN PHONG
. Céc ban ding tinh, 1ANH VAN PHONG

- Céc /e TUV,
- Lwu VPTU.
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